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The supplier will receive an e-mail from 
Docusign where he will have access to 
the document to sign it. 

Click on “View Document”
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Click on “Continue” to 
view the Document
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Click on "Required - Sign 
Here" to insert the 
electronic signature on 
document. 
Docusign sends a code 
to your phone number 
associated with the 
signatory account to 
complete signature 
process

Finally, click on "Finish“ 
to confirm the 
document signature
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After these steps you will receive an 
email confirming the correct signature 
of the document

By clicking on “View 
Document” you will be able to 
see the document signed
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