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1. The evolution of the Purchasing Portal CCt

The Global Purchasing Portal (1/2)

The Purchasing Portal faces a new change becoming a real working and controlling tool that Enel enables for its own Suppliers. This change is based
on three fundamental principles:

» Centralization of the role of the Supplier
* Adoption of innovative information systems
* Introduction of univocal procedures

The Purchasing Portal grants the supplier more decisional autonomy for the activities of managing its personal data, and it allows to rationalize the
information through the use of innovative tools such as:

* The “Registry Form” of the Company
* The “e-bond” with its own Users

* The diversification of the associable profiles

All the eProcurement rules, available in the Portal are disciplined by a unique normative text: the eProcurement Rules.
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1. The evolution of the Purchasing Portal CCt

The Global Purchasing Portal (2/2)

With the global registration, every supplier can manage its relationship with any company of the Enel Group through a unique registration
process.

With this new feature, the supplier, using its own username and password, can interact with any company of the Enel Group through the
global dashboard and use all the supplier services available:

* Answering to the tenders invited
* Managing qualification process
* Checking vendor rating results

This functionalities are active not only for the new suppliers, but also for the suppliers already registered in the pre-existing local portals.
The supplier registration is the first mandatory phase of any kind of business cooperation with Enel Group companies and aims at
guarantying the availability of the suppliers data on the Enel Group procurement systems.

The registration process is quick and easy, suppliers are requested to:

e Choose a user id and a password to use for the future accesses

* Provide the main company data

* Select the Enel Group companies they are interested in working for

¢ Select among the list of the Merchandise Groups, those more representative of their activities
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2. Registration e

Supplier On Boarding

The supplier will have to use the Global Procurement Portal to register:

( ] "‘ M About Become a supplier Documents Tenders and opportunities Contacts o Access ] Q

a Once you enter the Global
Procurement Portal, you will find
this screen where you should click
on: ACCESS

We maximise value creation in
all its forms

Welcome to the Enel Global Procurement Portal


https://globalprocurement.enel.com/

2. Registration
Supplier On Boarding

Access WeBUY in
complete security

Each supplier, using its own e-mail and
password, can interact with all the
companies of the Enel Group through the
global dashboard in\WeBUY and use all the
services avallable: respond to the tender
invitations, manage Its own gualification
process, view Its own vendor rating
results, issue invoices and so on,

e If you have forgotten your access information, click on the option: “Recover login

CNCl

Username

To register as a new supplier, you must enter your

registration information by clicking on the option:
“Are you not registered? Start here ”

Password

If you are already registered, enter your credentials and
click on “SIGN IN”

Are you not regis

Recover login information

information”. A new screen will open to recover your password

\

* Email
Username (if different from Email)

/? Forgot Username

o [




2. Registration CNCI
Supplier On Boarding — Registration Data (1/3)

Welcome to 14:52 Central European Time DST

Registration Data 1

English

The supplier accesses the
registration page

Index -l | @ IMPORTANT: The username is equal of the email inserted in the Registration Form below Italian

~ Main Organisation Data

Spanish
O T | v Organisation Details - Legal office Portuguese
Russian They can also select the preferred
Onboarding
* Country * Organisation Name

language from the drop-down menu in

Registration Confirmation

UNITEDKINGDOM - the top right corner
* Organisation Legal Structure * VAT Reg No @
. If the supplier information were not
downloaded from the Provider
* Stare/County rew Database, the first step is to respond to
v the “Registration data” regarding the
* Postal Cde * Acsress Company’s Legal Office

* Street number Web site



2. Registration

Supplier On Boarding — Registration Data (2/3)

Welcome to

14:52 Central European Time DST

Registration Data

indax A | @ IMPORTANT. The usermame is equal of the email inserted in the Registration Form below
“ Main Organisation Data
@ Regleiration Dutn | “ Organisation Details - Legal office
Onboarding
N * Country

Registration Confirmation TED KINGDOM

* Organis

* State/County

* Postal Code

* Street number

* Address

Info Provider Unique Code

clalcl

The supplier accesses the registration
page

The first step is to answer the “Registration

data" related to the registered office of the
company



2. Registration
Supplier On Boarding — Registration Data (3/3)

v User Details

* Last Name * First Name

* Primary Email Address Email is used as Username. * Telephone (please enter "+" "country code” and
Only one email address fs allowed. "your phone number” with no spaces)
Mobile (please enter "+" "country code” and "your * Username

mobile phone number” with no spaces)

@ Entry not necessary as this field is the
same of the e-mail address above

* Preferred Language * Time Zone

- BST/GMT - Greenwich Mean Time (Europe/Lor M

Close

cne

Continuing, the supplier must enter
an additional set of information
ATTENTION:

Particular attention should be
paid to:
© EemALL ADDRESS

The USER NAME will be the
same as the inserted E-MAIL
ADDRESS

After entering all data, the
supplier can select SAVE

. a



2. Registration

Supplier On Boarding — Legal grouping

Begin Vendor Registration

Index

v Main Organisation Data

<

Onboarding

© AGRUPACION DE FORMA LEGAL

<

LEGAL FORM GROUPING

" LEGAL FORM GROUPING

~ LEGAL FORM GROUPING

QUESTION

1 VENDOR LEGAL/JURIDICAL TYPE GROUP

DESCRIPTION

* Select the company juridical form

Natural Person non Commercial
In this categery, there are Natural people who do not
undertake economic activities such as occasional
suppliers, employees, etc

Natural Person Commercial:

Within this typology, we find all third parties, natural
people, with tax residence in an Enel country and that
undertake commercial/professional activities. We seek
to clarify that in this category there only natural
people that undertake economic activities such as.
Individual jes, family busin

ete.

Legal Economic Operator:

This category features only legal entities (not natural
peoplel which do not fall under the other categories
(consortia, entities, associations and public entities}
which undertake economic activities, such as: Limited
partnership with shared capital - Limited liability
company - Public company - Cooperative company -

RESPONSE

A
Commercial Legal Entity
Commercial Natural Person
Natural Person
Public Authority / Public Administration (PA)
Bodies and Associations
Consortium

EDITABLE BY

Supplier

CNCl

G The supplier must select the
legal form to which he belongs

@ Then click on CONFIRM



2. Registration

Supplier On Boarding — General questionnaire (1/3)

Begin Vendor Registration

Index

- Main Organisation Data

~ Onboarding
L]
© CUESTIONARIO GENERAL
L
L]

~ Registration Confirmation

-]

S

GENERAL QUESTIONNAIRE

~  INFORMAZIONI FORNITORE

QUESTION
1 LEGAL OFFICE COUNTRY
2 ACTIVITY TYPE

DESCRIPTION

* Select the company legal office country

* Select the activity type

RESPONSE

Manufacturer
Distributor
Professional Services
Training Institute

Contractor

v REGISTRATION PURPOSE

e QUESTION

DESCRIPTION

RESPONSE

1 COMPANY FOUNDATION DATE

* Insert the company foundation date

~  ADMINISTRATIVE INFO

CNCl

The supplier shall complete the
following general questionnaire:

0 Informazioni Fornitore (Supplier
information)

a Registration Purpose

EDITABLE BY

Supplier

Supplier

EDITABLE BY

Supplier



2. Registration

Supplier On Boarding — General questionnaire (2/3)

CNCl

The supplier shall complete the
following general questionnaire:

Begin Vendor Registration

Index =] GENERAL QUESTIONNAIRE

~ Main Organisation Data

v ADMINISTRATIVE INFO

DESCRIPTION

RESPONSE

0 Administrative information

9 Additional offices

EDITABLE BY

QUESTION
| 1 WEB-EDI REGISTRATION
2 ADMINISTRATIVE/PAYMENT EMAIL
o~
~ Registration Confirmation
(-]
3 PURCHASE ORDER EMAIL

*"Are you registering for the unique finality of using
the invoice functionality tra Web-Edi?

* Enter the email address used by the payment
department for invoicing and administration
usage

* Enter the email address used for purchasing and
purchase order purpose

Characters

silable 2000

Supplier

Supplier

Supplier

~ ADDITIONAL OFFICES

9 QUESTION

DESCRIPTION

RESPONSE

EDITABLE BY

1 ADDITIONAL OFFICE

* Do you want to register a new office?

Supplier




2. Registration clale)
Supplier On Boarding — General questionnaire (3/3) o =

— - The supplier shall complete the
Begin Vendor Registration
. I—I following general questionnaire,

attaching the relevant files:

0 Carichi pendent (outstanding

a - charges)
: P N Casellario giudiziale (Criminal
° : B record)
: © 150 9001
— — — 0 Once the questionnaire has been
1 Caswlanc Gradiae Caselaric Gludizale ’ - Supgiar Completed, C“Ck on CON FIRM
:




2. Registration CNCl

Supplier On Boarding — Company information

Begin Vendor Registration

Index 5| COMPANY INFO

« Main Organisation Data a Complete the Company
Registretion Data « COMMERCIALINFO Information fields and click on
CONFIRM.

~ Onboarding

QUESTION DESCRIPTION RESPONSE EDITABLE BY
1 INDUSTRIAL GROUP * Is the company taking part of an industrial group? Supplier In cas.e we answer Yes to the
question "Is the company an
2 INNOVATIVE FIRM * Is the company an innovative firm? . Supplier |nn0vat|ve flrm? ’ then new ﬂelds

will be opened for us to answer.

e e Once has been completed, click
on CONFIRM

~ Registration Confirmation 9

INNOVATIVE FIRM / START-UP

v STRUCTURAL INFO

auesTion DESCRIPTION RESPONSE EDMABLEBY F
1 COMPANY FOUNDATION DATE * Insart the company foundation dte I o Suppier
2 USEFUL DISTRIBUTION * Does the company distributes profits? L Suppiir
3 EMPLOYEES HUMBER * Introduce the numer of empiopess Suplier
4 ENEL PROECT * Incicata one or more projects already carried out with Supplier

Enel.in tha case of a new supplier enter “None’



2. Registration clale)
Supplier On Boarding — Office #1 (1/2)

Begin Vendor Registration

If you have answered "yes" to the
question "Do you want to register a
new office?" in the general

index i questionnaire, once you have gone
el Orgunietion Oia through the process, you will see
v some fields to fill in:

« Onboarding

L] QUESTION DESCRIPTION RESPONSE EDITABLE BY

pp— © office

° 1 COUNTRY AND REGION * Select country and region of your office ket 2ty Ciodion: & z Supplier

o

° 2 OFFICE TYPE * Select the office type . Supplier

© OFICINA #1

-]

-

~ Registration Confirmation



2. Registration
Supplier On Boarding — Office #1 (2/2)

OFFICE DETAILS #1

~ OFFICE DETAILS

auestion
1 A seoE

2 GFFICE POSTAL CODE
3 OFFICE ADDRESS

4 OFFICE STREET HUMBER

OFFICE CONTACT EMAIL

B OFFICE CONTACT TELEFONE NUMBER

OFFICE EMPLOYEES

[ OFFICE SURFACE

9 OFFICE TOTAL AREA

10 STGRAGE AREA COVERED BY OFFICES

u SETTLEMENTS AREA COVERED BY OFFICES
12 NON-COVERED AREA

13 COMMENTS

14 ADDITIONAL QFFICE

DESCRIFTION RESPONSE

* Indicars ia citta

* Enter tha postal code

* Enter office address

* Enter the office address street number

* Enter the office contact telafone numbser

Entar the amaunt of smpileyess working on the office
Daat year swsrage)

Enter the total offices surfaca (sm)

Enter the total area (sm)

Enter the total area covered by the storages sm)

Entsr the total ares coversd by the settlements (sm)

Enter the total sres non coversd (sm)

Enter eventually comments

* Do you want to register a new office?

EDITABLE BY

Supplier

Supplier

Supplier

Fupplier

Supplir

Supplir -

Supplisr

Supplier

Supplier

Supplier

Supplisr

Supplior

Supplier

CNCl

If you have answered "yes" to the
question "Do you want to register a
new office?" in the general
questionnaire, once you have gone
through the process, you will see
some fields to fill in:

0 Office details



2. Registration

Supplier On Boarding —Circular confirming

a Begin Vendor Registration

Index

~ Main Organisation Data

“ Gnboarding
°
°
°
°
© CIRCULAR CONFIRMING
°
© cone
°
°

~ Registration Confirmation

o

= CIRCULAR CONFIRMING

+  CIRCULAR CONFIRMING

QUESTION
1 CERTIFICACIONE ISO 14001
2 HUELLA DE CARBONO
3 REDUCCION ¥ VALORIZACION DE RESIDUOS
4 150 14046
5 CERTIFICATION 150 50001

& CERTIFICACION EN CIRCULARIDAD

DESCRIPTION RESPONSE

* [Tiene la empresa la certificacion ISO 140017

* /Tiene la empresa registrada s Huella de carbono
iregistro en MITECO)?

* /Tiane Ia smpresa la certificacion de Reduceisn y
Valorizackon de resicuos?

* ;Tiens | smpresa I certificacion 150 14046 - Huslla
Hidrica?

* 13 the Company cartified IS0 500017

* (Tiene la empresa alguna certificacion en Circularidad?

EDITABLE BY

Supplier

Supplier

Supplier

Supplisr

Supplisr

Supplier

Completing the fields for the
circular confirming

Once the fields have been
completed :

© conFirM



2. Registration

Supplier On Boarding — Cyber security and consenso finalita” marketing

Begin Vendor Registration

Index

~ Main Organisation Data

~ Onboarding

- COMPANY CONTACTS (CYBER SECURITY]

~ COMPANY CONTACTS (CYBER SECURITY)

L]
° ~  CGONTACT POINT
° inorderto il som 0 Gyber sscuity it is necessary o provids and s of & cyber inoident heppaning, & contact point usable for sush scops. In the event of vislations,
° accidents, cyber-atiacks or any ofher signifcant event in terms of cyber security that may have a potential impact on Enel’s IT / OT /loT infrastructures. the Supplier, with quired diligence.
must proceed with 3 report to Enel by referring to the following contact point, mannes! 24 hours a day, cert@enel com
L]
L] QUESTION DESCRIFTION RESPONSE EDITABLE BY
{© CONTACTOS DE LA EMPRESA
ICYBER SECURITY) 1 E-MAIL ADDRESS * E-mail address constantly manned, which Enel can ° Supplier

L] h ALITA MA usa for the axchange of information &
@ ACEPTACION e e .

~ Registr i
Registration Comfirmation 2 PHONE NUMBER Phone number of reference for Enelin case of urgent Supplier
o exchange of information #

e Begin Vendor Registration

Index 5| CONSENSO FINALITA' MARKETING

~ Main Organisation Data

« Gnosrding ~ CONSENSO FINALITA MARKETING - SPAGHA
@ Lo
L] A A QUESTION DESCRIPTION RESPONSE EDITABLE BY
[
o 1 CONSENSO FINALITA' MARKETING * En calidad de persona de contacto consienta recibir Supplier
° comunicaciones comarciales por cualquier canal

incluides medios slectrénicos [SMS o emaill, sobre

[ productas y servicios de Endesa Energia, S.A., Endesa X

© CONSENSO FINALITA' MARKETING
[-]
~ Registration Canfirmation

Servicios. S L y Endesa X Way, S L dirigidos a la
smpresa la qua reprasento o pars la que presto mis

servicios.

r\C\l

Complete the company contact
fields (cyber security)

Once the fields have been
completed:

©CONFIRM

Subsequently, complete the
consenso finalita'Marketing
(consent for marketing purposes)
fields

Once the fields have been
completed:

@ CONFIRM



2. Registration 8

Supplier On Boarding — Registration agreement

Begin Vendor Registration _

Ingex 3| REGISTRATION AGREEMENT

~ Main Organisation Deta

" —— aCompIete the regulation
~ onsomting a acceptance fields by clicking on
© somLrAco o FoRuA 3 RESFONSE SmALEEY confirm in all three fields.

1 E-PROCUREMENT RULES ACGEFTANCE * The undersigned s lsgal representtive of the Compsny or suthorized by the Taking vision and Supplier
Company lagal representative acceptance

QUESTION DESCRIPTION

declares to bs aware of the "Regulation E-prosursment” snd to scosptand to

=

‘ - Once the fields have been
onfitms the ansbled of Mr papinG vittoring 3 Mastar User refarred to the 'E- feee confirmed :

procurement Regulstion”

eooco0o0o0

s L v eeare s avers st e G e n 1 £ vy
e tre e et under tisFegul o CONFIRM

© ACEFTACION REGLAMENTO 2 E-PROCUREMENT RULES CLAUSULES * Thefollowing clauses of the Rules are approved: articles. 4.5, 6. 7. 8. 11.12.13, Confermo presa visione & Supplier
15,1617, 15, 19,20, 21 acosttazions

~ Registration Canfirmation

°  SUPPLIER PERFORMANCE MANAGEMENT
QUESTION DESCRIPTION RESPONSE EDITABLE BY

1 ACCEPTANCE OF SUFFLIER FERFORMANCE MANAGEMENT REGULATION ‘o =< Legal Porson authorized by the logal Canfirmation by Supplier
the Company. the “Suppl .
Management” ragulations and to sccapt and approve it in ful

=




2. Registration clale)
Supplier On Boarding — Status Summary -

0 e G A message will appear

indicating that all registration

Registation Confimation fields have been completed.

To continue click on

° 9 Complete registration
o
° LY
L]
] @ e
L] @ i c
L]
LY
LY
LY




2. Registration

Supplier On Boarding — Registration confirmation

SUPPLIER TAX IDENTIFICATION NUMBER CHECK

tion in order to access WeBUY
@ fequest

click on the link included in the email, choose a password and validate the regist
led 2Start and manage RFQ?, select one o more Merchandise groups to start

you did not do
located in the b

fThe fiscal data check has been completed. We sent you a confirmation email for the registration you just completed.
If you decided to register your company to start a Qualification procedure, please login and, click on the button 2Ents
i the main menu of WeBUY, you can access al the available functions

Tax Code oK
Fiscal code OK
Aditionl Tax code 0K
Additional Tax Code {no inform) oK
Postal Code 18008 0K
+34855776322 Phane Number Validation OK

Telephone

Fax Number Fax Number Validation OK

CNCl

The screen confirms or not the
correct
correct entry of tax data

If the data is correct, to continue
click on:

e click here to proceed



2. Registration
Supplier On Boarding — Dashboard WeBUY

O O

B N

Update Cyber Security contact

START AND MANAGE RFQ QUALIFICATIONS UPDATE

© No Qualifications to display
Enter
Qualification Process Steps

LOGIN TO OTHER SYSTEMS

NEW MESSAGES (LAST 30 DAYS)

@ No Unread Messages

MY RFIS WITH PENDING RESPONSES

© NoFRFis to display

MY PROCUREMENT PROCESS WITH PENDING

RESPONSES

© No Procurement Process to display

QUICK LINKS

STANDARD LINKS

D

CNCl

a Once you have registered as a

supplier, by logging back into
WeBUY through the Global
Procurement Portal, you will see
this dashboard

Registration, which entails
obtaining a status as a Validated
- Active company on WeBUY,
does not qualify for participation
in Enel Group tenders.

In order to be invited to a tender,
a qualification process must be
initiated if you consider it
appropriate.

In order to be invited, your
qualification status on WeBUY
must be at least Positive Base
Submission.



2. Registration

Supplier On Boarding — Status summary

Update Cyber Security contact
= Main Dashboard

a v START AND MANAGE RFQ QUALIFICATIONS UPDATE MY PROCUREMENT PROCESS WITH PENDING
‘ My Organisation Organisation Profile RESPONSES
| P ———

=2 o a @ Mo Procursment Process to display

LOGIN 10 OIHEH SYS1EMS

NEW MESSAGES (LAST 30 DAYS)

QUICK LINKS
| @ NoUnread Messages g

STANDARD LINKS

Organisation Profile
MY RFIS WITH PENDING RE

Q : Registrat

@ HoFRFis to displey

on Data Profile Data

[ Questions & Organisation Status

Platform Access Status
Enabled

Onboarding Page Status
@ status Complete

Additional Page Status

Status Incomplete

Category Form Status

Overall Qualification Status

mmary Responses

[+]

History of Changes

CNCl

a To check the status of the
company, click on My
Organisation and then on Status
summary.

e The Organisation Profile screen
will appear

Under Status summary, the

9 Questions & organization status
will be displayed, indicating
whether the mandatory data is
complete or not.
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2. Registration

Supplier On Boarding — RFQ process

Update Cyber Security contact
Main Dashboard

START AND MANﬁE RFQ
Enter

Qualification Process Steps

LOGIN TO OTHER SYSTEMS

Survey

QUALIFICATIONS UPDATE

I @ o aualifications to display

NEW MESSAGES (LAST 30 DAYS)

@ No Unread Messages

MY RFIS WITH PENDING RESPONSES

© NoFRFis to display

MY PROCUREMENT PROCESS WITH PENDING

RESPONSES

© Mo Procurement Pracess to display

QUICK LINKS

STANDARD LINKS

4]

CCl

To start the qualification process,
click on ENTER

For the qualification process,
please refer to the manuals
available on the supplier portal.
https://globalprocurement.enel.co
m/documents

Specifically, to continue with the
process you can consult the
manual called WeBUY -

N

\Merchandise Group Selection.
L]



https://globalprocurement.enel.com/documents

2. Registration

Qualification on Tree Merchandise Groups (1/7)

C ’\Cl Welcome to WeBUY

Cruscotto Principale

Aggiornamento RFQ

Messaggi nuovi (ultimi 30 giorni)

Benvenuto TEST& CO

Processo di Procurement in attesa di

risposta

Contratti in Negoziazione

Rdl in attesa di risposta

BEIDNED

Accesso Rapido

Links Standard

Mie Aste
Miei Contratti

Elenco RDI

Miei Processi di Procurement

Lista delle Aree di Collaborazione

Profilo Azienda

CRicCl

HOME page.

Supplier's personal page.
From here you can do all the
activities.

@ By clickingon the
Supplier's name, a drop-
down menu appears that
allows you to select the
language
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2. Registration CrC
Qualification on Tree Merchandise Groups (2/7)

Benvenuto TEST& CO

CTCl  Welcome to WeBUY

@ The Supplier must choose for

E which Merchandise Groups he
Cruscotto .re .
= Messaggi nuovi (ultimi 30 giorni) = Processo di Procurement in attesa di  ~ wants to be qualified. To do this:

) risposta
/ Sourcing ! ‘ -
Btrare (® Nessun Messaggio Non Lstio ‘ ‘ e o GO to "l\/lastel’ data >

Profilo Aziend ‘ ificati
ofio Azienda Qualification"

I Mie Qualificazioni h“
esa di risposta =

Processi di Qualificazione Accesso Rapido - e Then g0 to "My
Qualifications"

& Dati anagrafici / Qualificazione

@ Gestione Documentale

Gestione Utenti

Scorecard - Links Standard

Mie Aste

Miei Contratti

Elenco RDI

Miei Processi di Procurement
Lista delle Aree di Collaborazione

Profilo Azienda
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2. Registration CNCl

Qualification on Tree Merchandise Groups (3/7)

Benvenuto TEST& CO

CTCL Welcome to WeBUY

@ Toselectthe
@ [ oonai oo Merczooge Merchandise Groups on
‘ L which to be qualified
Mie Qualificazioni !
click "Add Merchandise
Group"
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2. Registration
Qualification on Tree Merchandise Groups (4/7)

Navigazione Albero

© The supplier can select the

Merchandise Groups for which
i [ cara | () he wants to be qualified by:

Deseleziona Tutti Mestra scle i valori selezionat Espand Viinimizza o LOO klng fOI’ KEYWORD
=% or CODE

@ Categorie (prodott selezionati: 0)
&= 1-Edile, civile & ambientale
53 2- Eletico, automazione e et © Or searching for the
A 3- Facility management and services Merchandise Group
o &= 4- Impiantistica industriale directly in the tree

= 5- Informatica e telecomunicazioni

nome e comunicazione
o 7- Progetiazioni & prestazioni tecniche

2. 8- Servizi al personale & ¢ z
555 B- Servizi al personale e consuienze

o= 8- GM Out of Procurement




2. Registration
Qualification on Tree Merchandise Groups (5/7)

Navigazione Albero

Ricerca Testo Lcceao m o

# Categorie {prodotti selezionati: 1)
o= 1-Edile, civile e ambientale
533 1.09- Realizzazione opere civili special & idrauliche, comprese marittiime
o o= 1.09.004- Lavori di demolizione di grandi impiant
=2 LCCC20- Lavori di demolizione di grandi impianti
Q LCCC20_ES- Lavori di demolizione di grandi impianti- Spagna

o 9 LCCC20_IT- Laveri di demolizione di grandi impianti- ltalia

@ LCCC20 RU- Laveri di demolizione di grandi mpianti- Russia
| g

Viostra solo i valori selezionat

CCt

EXAMPLE:

The supplier can select the
Merchandise Groups for which he
wants to be qualified:

© Looking for KEYWORD or
CODE

© The wanted Merchandise
Group will appear in the
tree and could be selected

© Once selected you can
"Confirm the Choice"

O All selected Merchandise
Groups can be viewed



CClI

2. Registration

Qualification on Tree Merchandise Groups (6/7)

# Categorie (prodotti selezionati: 4)

On this screen it shows:
2%, 1.09.004- Lavori di demolizione di grandi impiant: o A” the Merchandise
a= LCCC20- Lavori di demolizione di grandi impiant
Groups selected by the
supplier

@ 9 LCCC20_IT- Lavori di demolizione di grandi impianti- Italia

@ Thesupplier can deselect
s sla certain Merchandise

XA Groups, removing the
453 e el ol i single flag of the desired

;= LCRIO! - Lavori e manutenzioni per edifici ad uso civile Merchandise Group_
@ @ LCRIOI_IT- Lavori e manutenzioni per edifici ad uso civile.- ltalia

i Alternatively he can

vita' di comunicazione deselect them a” by
&= 6.03.002- Attivita di pubblicita, comunicazione, servizi f afici e cinetelevisiv remov'ng the general flag
i multimediali (ATL/BTL

for the Group

gon 3- Facility management and services

2% 6.03- Prestazioni per

+= SPPC29- Progettazioni ed elaborazion
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2. Registration

Qualification on Tree Merchandise Groups (7/7)

Navigazione Albero

@ The categories selected by
the TEST provider are 4 as
it can be seen in the detail

Ricerca Testo SPPC29 ﬂ

Once all the Merchandise

Groups have been
# Categorie (orodotti selezionati: 4) | o SG|€Ct€d
& 1-Edile. civile e ambientale
I 7.09- Reslizzazions opere civili specisli 2 i0rauliche, comorese marittime e ”Conﬂrm the Choice"

= 1.09.004- Lavori di demolizione di grandi impiant;

= LCCC20- Lavori di demolizione di grandi impianti

fine

@ 9 LCCC20_IT- Lavori oi demolizione i grandi impianti- ltalia



CIClL Welcome to WeBUY

2. Registration

Compilation of the Technical Questionnaire for the Merchandise Group (1/6)

Mie Qualificazioni

Codice Gruppo Merceologico

1 Lcccao T

2 LCRIOIT

3 MERVOIIT

4 SPPC29_IT

Nome Categoria

ol Lavori di demo npianti- ltalia
Lavori @ manutenzioni per edifici ad use civile.- lalia

Classificato su

07/10/2019 12:51

07/10/2019 12:51

35

35

2019 12:51:35

35

Benvenuto TEST& CO

Stato Valutazione Stato Completamento

o[ ]

CNCl

@ Toadd more merchandise

groups on which to be
qualified, click "Add
Merchandise Group"

The selected categories
will appear in a list.

The supplier must
complete the Technical
Questionnaire associated
with each category by
clicking on either the
category name or the
completion status icon



CCt

2. Registration

Compilation of the Technical Questionnaire for the Merchandise Group (2/6)

Benvenute TEST& CO

C"TCl Welcome to WeBUY

2]

Classificazione: >Albero merceologico del Gruppo Enel>Edile, civile e ambientale>Realizzazione opere civili speciali e idrauliche, Technical Questionnaire
comprese marittime>Lavori di demolizione di grandi impianti>Lavori di demolizione di grandi impianti>Lavori di demolizione di grandi for the selected

impianti- ltalia
Merchandise Group, by
clicking on "CHANGE".

@ The supplier can proceed
with filling out the

Nome Form: LCCC20- 1- INTRO REQUISITI o

DETTAGLIO GRUPPO MERCEOLOGICO

Titolo Boesitibns Fisposts © Alternatively, it can return
CODICE Lcee2o to the list of selected
2 DENOMINAZIONE  Lavoridi demoliione d grandi impiant Merchandise Groups

nucleari- i lavori includono, pur senza limitarsi a:Sala macchine- Caldaia e castello

3 DESCRIZIONE

VISUALIZZAZIONE ; N
4 Vuoi consultare i requisiti previsti per accedere al processo di qualificazione?
REQUISITI



2. Registration

Compilation of the Technical Questionnaire for the Merchandise Group (3/6)

CMClL  Welcome to WeBUY

Benvenuto TEST& CO

Classificazione: >Albero merceologico del Gruppo Enel>Edile, civile e ambientale>Realizzazione opere civili speciali e idrauliche,

comprese marittime>Lavori di demolizione di grandi impianti>Lavori di demolizione di grandi impianti>Lavori di demolizione di grandi
impianti- Italia

Nome Form: LCCC20- 1- INTRO REQUISITI

DETTAGLIO GRUPPO MERCEOLOGICO

VISUALIZZAZIONE
REQUISIT!

Descrizione

Lcccz2o

Lavori i demolizione di grandi impiant

Lavori relati

caldaia- GV a inclusa- Pipe rack- Edifici gu

elettriche, altri impianti industriali incluse parti, non contaminate, di centra

cazione?

Vuoi consultare i reguisiti previsti per accedere al processo di gualifica:

nucl

e3ri- 1 lavorl in

“

ur senza limitarsi a:Sala macchine- Caldaia e castello

Risposta

CCl

This is the technical questionnaire
of the selected Merchandise
Group. You can immediately see a
detail of the merchandise group.
If you wish to cancel the
compilation of the Technical
Questionnaire, click on "Cancel".

@ The questions that the
supplier must answer, in
the “MERCHANDISE
GROUP DETAIL" section,
concerns the display of
the qualification
requirements



CCt

2. Registration

Compilation of the Technical Questionnaire for the Merchandise Group (4/6)

Classificazione: >Albero merceologico del Gruppo Enel>Edile, civile e ambientale>Realizzazione opere civili speciali e idrauliche, compr..

“

caldaia- GVR, struttura inclusa- Pipe rack- Edifici gu

@ |f yes, the documentation
REQUISIT relating to the
qualification requirements
will appear

Nome Form: LCCC20- 2- REQUISITI (IT)

REQUISITI (DOCUMENTAZIONE)

This documentation must

Titolo Descrizione Risposta
REQUISITO MINIMO (TECNICO)- Si oregs di confermare Is visione dells ocumentazione richiesta per 'accesse al procedimento di qualfica relativo als categoria Ho preso visione dells documentazione be viewed by the su ppl ler
LCCC20-IT merceologica alle

by clicking on the

P T ————— P meseiei e e attachment, to set a flag
i related to the document

viewing

L . . * Si orega di confermare la visione della documentazione richiesta per I'accesso al procedimento di qualifica relativo alla
3 REQUISITO MINIMO (ECO/FIN alle

categoria merceologica

. Ho preso visions dells documentazions
* Si orega di confermare la visione della documentazione richiesta per I'accesso al procedimento di cualifics relativo alla

4 REQUISITO MINIMO (SOSTENIBILITA")

categoria ceologica



2. Registration

Compilation of the Technical Questionnaire for the Merchandise Group (5/6)

Nome Form: LCCC20- 3- QUESTIONARIO TECNICO

QUESTIONARIOTECNICO o

Titolo Deseriziong Risposta

Classificazione: >Albero merceologico del Gruppo Enel>Edile, civile e ambientale>Realizzazione opere civili speciali e idrauliche, comprese marittime>Lavori di demolizi

4 P ] n c250 0 risposta 2ifermativa 2liz comanaa orecedsnts, 31 prags o zllsgare ume m p m p +
CERTIFICAZIONI - QUALITA' o
Titolo Descrizione Risposta
P m [o!
mati omal +
3 RTIFICA: 1I Sistam; Q

CNCl

The technical questionnaire
continues with:

@ THE TECHNICAL

QUESTIONNAIRE - specific
questions depending on the
Merchandise Group.

QUALITY CERTIFICATIONS -
specific questions about the
Supplier. To be completed
only once. If the supplier
qualifies on more
Merchandise Groups this
section will already be pre-
filled.

Once the compilation is
complete: SAVE



2. Registration

Compilation of the Technical Questionnaire for the Merchandise Group (6/6)

CTCL  Welcome to WeBUY

Mie Qualificazioni

Codice Gruppo Merceologico
LCCC20_IT

2 LCRIOIIT

3 MERVOI_IT

4 SPPC29_IT

v

Nome Categoria

Classificato su

07/10/2019 12:51:3!

07/10/2018 12:51

07/10/2018 12:51:35

07/10/2019 12:51:35

Benvenuto TEST& CO

Stato Valutazione Stato Completamento

Stato Valutazione nen visibile o
Stato Valutazione non visibile

Stato Valutazione non visibile

Stato Valutazione non visibile

CNCl

@ Once the Technical

Questionnaire has been
completed, the icon changes
its color to blue

The answer to the questions
in the technical
guestionnaire will not be
editable after saving

The supplier can continue
with the filling of the other
Technical Questionnaires

Once finished, you will have
to wait for an answer from
Enel Users



~
3. Request for filling in the Form CRicCl

Request for fill in questionnaires — Home Page

Benvenuto TEST& CO
CTCl  Welcome to WeBUY

Cruscotto Principale The supplier receives an e-mail
indicating the sending of the Forms

Aggiornamento RFQ - Messaggi nuovi (ultimi 30 giorni) - Processo di Procurement in attesa di . .
x e In HOME, the receiver finds the
Asicida Richiesta ~ Completamento ggﬁpctieitar ‘ A Mot s o Lt ‘ request to fill in the questionnaires
. Ri F ) i . . .
Valuiatrige; PR ML &333%?5;2 i ‘ ,,,,,, directly, in the "RFQ Update" section

Ene 09/10/2019 ()] Rl in afissa di risposta . @ By clicking directly on "Enel",

BERNEE

» Accesso Rapido = the supplier can access the
, forms
2 e Links Standard
Contratti in Negoziazione =
Mie Aste

’ FO N i P s e s ‘ Miei Contratti

Elenco RDI

Miei Processi di Procurement

Lista delle Aree di Collaborazione



3. Request for filling in the Form

Request for fill in questionnaires — Display of Questionnaires

Tornz zllz Lista

| Richiesta dall'Azienda: Enel |

Dettagli

Form Modificabili

CRicCl

0 To fill in the Forms, click on
the Form name and
complete the form

Inviare Form al Team di Qualifica

Nome

Obbligstorio

0

0

JE8EEEEE

Stato Form Fornitore

Non Obbligstorio

0%

0%

0%

0%

0%

0%

0%

Data Scadenza Documento (Il Primo che Scade)

Data Ultima Modifica

Modifica Form Consentita I Form Visuslizzati

08/10/2018 16:07

09/10/2018 16:07

09/10/2018 16:07

09/10/2018 18:07

09/10/2018 16:07

09/10/2018 18:07

09/10/2019 16:07



3. Request for filling in the Form

Filling in Questionnaires — Modification

[-]

Informazioni Form

Data Ultima Modifica Fornitore

Form Modificabili

Form Modificabile da
Modifica Consentita

09/10/2019 16:07

Nome Form: CONTRIBUTO RICHIESTA

Ultima Modifica Bloccata

Descrizione Form

CONTRIBUTO RICHIESTA

BONIFICO / RICEVUTA DI PAGAMENTO

Nome Descrizione

Risposta

CNCl

By clicking on the form (in the
specific case "CONTRIBUTION
REQUEST"), this screen appears
showing the form that the Supplier
must fill in.

The icon is yellow because the
supplier still has procedures to

compile. @
To start the compilation click on:
© '"Change".

In case you want to go back click on
theicon:  |e=



3. Request for filling in the Form

Filling in Questionnaires (1/2)

Informazioni Form

|

Data Ultima Modifica Fornitore

Form Modificabili

Form Modificabile da
Modificabile dal Fornitorg

Modifica Consentita

09/10/2019 16:07

Nome Form: CONTRIBUTO RICHIESTA

Ultima Modifica Bloccata

Descrizione Form
CONTRIBUTO RICHIESTA

BONIFICO / RICEVUTA DI PAGAMENTO

Nome Descrizione

Si prega di precedere all'emissione del bonifico nel case in cui la candidatura si riferisca

CCl

By clicking on "modify" the provider
will be able to proceed with the
compilation of the questions, after
completing the compilation the icon
from yellow will turn into blue. @

To save the changes made and
proceed to the next form, click:

9 "Save and Continue”



3. Request for filling in the Form

Filling in Questionnaires (2/2)

Informazioni Form

X Annulla

Data Ultima Modifica Fornitore

Form Modificabili

Form Modificabile da
Modificabile dal Forn torD
Modifica Consentita

09/10/2019 16:07

Nome Form: REFERENZE |

Ultima Modifica Bloccata

Descrizione Form
REFERENZE

REFERENZA #1

Nome Descrizione

CLIENTE * Scegliere Iz tipologia di cliente

Risposta

CClI

By clicking "Save and Continue" the
supplier will not return to the page
with all the forms, but will be
directed to the next questionnaire,
already ready for compilation.

Once completed click on:
@ ''save and Continue"

It is possible to cancel the
compilation of this questionnaire by
clicking on "Cancel".

By clicking on "Cancel" the
information added to the previously
completed forms will not be lost



CNCl

3. Request for filling in the Form
Sending Questionnaires Completed to Enel (1/2)

Once all the Forms have been
completed, a pop-up will
Nota automatically appear asking about
iesta dall'Azienda: Ene - = ; sending the Forms to the
0 ' - Qualification Team

— ‘ R r— ‘ It is also possible to do this later if
_Ou-na (3 SRt S there is a need to make changes or

complete the compilation at 100%




3. Request for filling in the Form
Sending Questionnaires Completed to Enel (2/2)

Dettagli

Form Modificabili

Form Modificabili

Inviare Form al Team di Qualifica

Stato Form Fornitore

Nome Data Scadenza Documento (Il Primo che Data_UItima
Obbiigatorio Nen Scade) Modifica
Obbligatorio
1 CONTRIBUTO RICHIESTA - 0% 09/10/2019 16:22
2 REFERENZE - 0% 09/10/2019 16:25
3 S TA'- AMBIENTE (L) - 20% 09/10/2019 16:26
4 SOSTENIBILITA'- AMBIENTE (I - 0% 09/10/2019 16:27
5 SOSTEMIBILITA'- AMBIENTE H - 0% 09/10/2019 16:27
6 :_E BILITA DIFTT e . 0% 09/10/2019 15:28
7@ HEILTA - DRI A - 09/10/2013 16:29
8 SOSTENIBILITA'- H&S (#3) - 0% 09/10/2019 16:30

Modifica Form Consentita

0s/1

08/1

03/10

09/1

03/1

03/10

0s/1

03/1

0/2013 16:07

0/2019 16

0/2013 1

/2013 16:07

0/2013 16:07

0/2013 1

/20137

0/2013 16:07

Form
Visualizzati

CRicCl

Once the compilation is complete,
replies must be sent back to ENEL.

Click on:

@ '"Send Forms to the
Quialification Team"



3. Request for filling in the Form

Request for fill in legal questionnaires — Home Page

BEIONGEE

Cruscotto Principale

Avvio e gestione qualificazione

ACCEDI

Aggiornamento RFQ

Richiesta Completamento
Ricevuta Form
il Modificabile

Azienda
Valutatrice

Completamento
Form di
Categoria
Modificabile

Messaggi nuovi (ultimi 30 giorni) = Processo di Procurement in attesa di

risposta

Rdl in attesa di risposta
Accesso Rapido

essuna Rdl da mostrare ‘ Links Standard

Enel 10/10/2019

Contratti in Negoziazione

Mie Aste

Miei Contratt

Elenco RDI

Miei Processi di Procurement
Lista delle Aree di Collaborazione
Profilo Azienda

Avvisi WeBUY

CRicCl

The Supplier receives an e-mail
indicating that there is a form to fill
in.

Directly in its Home Page, you will
see a request in the "RFQ Update"

section.

@ Clickon the request.



3. Request for filling in the Form

Request for fill in legal questionnaires — Display of Questionnaires

Mie Qualificazioni da aggiornare

Richiesta dall'Azienda: Enel

Dettagli

Form Modificabili

Form Modificabili

1]

Inviare Form al Team di Qualifica

Stato Form Fornitore

Nome N
Obbligatorio

lon
Obbligatorio
o

Data Scadenza Documento (Il Primo che
Scade)

Data Ultima Modifica Form Consentita ~ Form
Modifica Il Visualizzati

10/10/2019 15:39 n

CNCl

A screen appears showing that the
form has a 0% completion
percentage and has not yet been
displayed.

To proceed with the compilation,
click on the name of the Form.



3. Request for filling in the Form

Filling in Legal Questionnaires — Modification

Dettagli

Form Modificabili

|=

Informazieni Form

Data Ultima Modifica Fornitore

Form Modificabili

Form Medificabile da
Medificabile dal Forn taD
Modifica Consentita

10/10/2019 15:39

Nome Forml LEGAL- REQUISITI- ITALY- Public Law

Ultima Modifica Bloccata

Descrizione Form

LEGAL - REQUISITI -ITALY PUBLIC LAW

Nome Descriziona

DGUE + ADDENDUM * Scaricare |'allegato e restituirlo compilato

Risposta

Nessun f

m

CCl

The screen shows the form to fill in.
To proceed, click on:

@ 'Change".

In case you want to go back click on
the icon



3. Request for filling in the Form

Filling in Legal Questionnaires — Displaying Questionnaires

Azienda Valutatrice: Enel

Informazioni Form

X Annulla

Data Ultima Medifica Fornitore

Form Modificabili

Form Modificabile da

Medificabile dal Fernitgre _u_ﬁ

Modifica Consentita

10/10/2019 15:39

Nome Form: LEGAL- REQUISITI- ITALY- Public Law

Ultima Modifica Bloccata

Descrizione Form

LEGAL - REQUISITI -ITALY PUBLIC LAW

Nome Descrizione

DGUE + ADDEMDUM * Scaricare I'sllegato e restituirlo compilato

Risposta

CRicCl

Once the form is complete, click on:

@ 'Save and Continue"



3. Request for filling in the Form
Sending Legal Questionnaires Completed to Enel (1/2)

Nota

Invia i form al Team di Qualifica | X Mo, lo fard pil tard

100%

Scade)

Data Scadenza Documento (Il Primo cf

he Data Ultima Modifica Form

Modifica |

CNCl

@ Once all the Forms have been
completed, a pop-up will
automatically appear asking whether
to send the Form (s) to the Legal
Evaluator.

Itis also possible to do this later if
there is a need to make changes or
complete the compilation at 100%



—~
3. Request for filling in the Form CccCl
Submitting to Enel Legal Compilation Questionnaires (2/2)

Mie Qualificazioni da aggiornare

11l

Richiesta dall'Azienda: Enel

Once the compilation is complete,
replies must be sent back to ENEL.

Dettagli

e Click on:

Form Modificabili o o "Send Forms to the

Qualification Team".

Stato Form Fornitore
Data Scadenza Documento (Il Primo che Data Ultima Modifica Form Consentita ~ Form

Nome Scade) Modifica 1 Visualizzati

3 2 Non
Obbligat
ey Obbligatorio

[ e e R - 10/10/2019 15:44 10/10/2019 15:39




3. Request for filling in the Form

Request for fill in questionnaires — Home Page

CTCL Welcome to WeBUY

B

Cruscotto Principale

Avwvio e gestione qualificazione

Messaggi nuovi (ultimi 30 giorni)

Benvenuto TEST& CO

Processo di Procurement in attesa di
risposta

Rdl in attesa di risposta

= Accedi
m Aggiornamento RFQ =
s Completan
& Asienda :!chlesta Completamento Form di
: icevuta ~ Form :
Valutatrice i Modificabile Categoria
Modificabi
Ene 24/10/2019 -
< >

Accesso Rapido

Links Standard

Mie Aste
Miei Contratti
Elenco RDI

Miei Processi di Procurement

CRicCl

The supplier send an e-mail that
indicate that is present a form to be
filled.

Directly on its Home Page, he will see
a request in the section “Update

RFQ”.

Click on the request.



3. Request for filling in the Form

Request for fill in questionnaires — Visualization Questionnaires

| Mie Qualificazioni da aggiornare
E Torna alla Lista

Richiesta dall'Azienda: Enel

{
e

m Dettagli = Messaggi (Non Letti 0
. Form Modificabili

Form Modificabili Inviare Form al Team di Qualifica
Stato Form Fornitore
Neia Data Scadenza Documento (Il Primo che Data Ultima Modifica Form Consentita Form
Obbli " Non Scade) Modifica Il Visualizzati
igatorio Obbligatorio
PERCORSO 7
- . 07/10/2019 1156 24/10/2019 15:32 o |

CRicCl

Appear a display in which it is
shown the completion
percentage of 100% of the
specific form. That happen
because the form already contain
the answers previously provided
by the supplier.

The supplier have to see the form
and if think it is necessary
produce modifies.

To proceed to the filling, click on
the name of the Form.



CcNCl

3. Request for filling in the Form
Filling in Questionnaires — Modification

Dettagh  1vi=ss=nai (Non L=t 0

Form Modificabili M ':'diﬂca

|- o Modifics ()
/\/

Informazioni Form

Data Ultima Modifica Fornitore
07/10/2019 11:56

The screen show the Form that have
to be completed. To proceed click

| Modificabile dal Fornitore | .
on:

Moaodifica Consentita

Form Modificabili

24/10/2019 15:32 Utiima Modifiea Bloccata o ,,M df ”
odify”.

Nome Form: PERCORSO RFQ

Descrizione Form

In case you want to go back click on

STARTUP/ INNOVATIVE FIRM
the icon:
Nome Descrizione Risposta
NNOVATIVE FIRM # L'azienda & una innovative firm? Ne |-

GRUPP! INDUSTRIALI

Nome Descrizione Risposta

GRUPP| INDUSTRIALI * Siete parte di un gruppo industriale? No



CRicCl

3. Request for filling in the Form

Filling in Questionnaires

Azienda Valutatrice: Enel

o Ty

Once completed the form, click on:

Informazioni Form

Data Ultima Modifica Fornitore
07/10/2019 11:56 o “Save and Continue”

Form Modificabili

Form Modificabile da
Modificabile dal Fornitore &3

Modifica Consentita
24/10/2019 15:32 Ultima Modifica Bloccata

Nome Form: PERCORSO RFQ




3. Request for filling in the Form
Sending Questionnaires Completed to Enel (1/2)

Welcome to

Mie Qualificazioni da aggiornare

Nota

Invia i form al Team di Qualifica X No, lo faré pil tardi ‘
Dettagli Eaiat it e

Form Modificabili

Benvenuto TEST& CO

CcNCl

Once completed all the Form will
appear automatically a pop-up asking
whether to send the Form/s to the
Legal Evaluators

Itis possible to send them also later
in case it is necessary to edit it or
complete the filling to the 100%



3. Request for filling in the Form
Sending Questionnaires Completed to Enel (2/2)

Mie Qualificazioni da aggiornare
Torna alla Lista

Richiesta dall'Azienda: Enel

Dettagli

Form Modificabili

Form Modificabili

1]

o Inviare Form al Team di Qualifica

Stato Form Fornitore
Data Scadenza Documento (Il Primo che
Nome Scade)
Obbligatorio

PERCORSO

Non
Obbligatorio

Data Ultima
Modifica

07/10/2018 11:56

Modifica Form Consentita

24/10/2018 15:32

Form
Visualizzati

si

CCt

Once the compilation is finished, it is
necessary to send the replies again
to ENEL

Click on:

@ ‘“sendformto the
Qualification Team”.



3. Request for filling in the Form

Request for fill in questionnaires — Home Page

cnct
Cruscotto Principale

Avvio e gestione qualificazione

Accedi

Welcome to WeBUY

Messaggi nuovi (ultimi 30 giorni)

Benvenuto TEST& CO

Processo di Procurement in attesa di
risposta

Aggiornamento RFQ

BE0NE

Richiesta ~ Completamento
Azienda s
Valutatrice ﬁlcevuta F°'"? S s

il Modificabile
Enel 210019 [ B4%

Completan
Form di
Categoria
Modificabi

Rdl in attesa di risposta

Accesso Rapido

Links Standard

Mie Aste
Miei Contratti
Elenco RDI

Miei Processi di Procurement

CRicCl

The supplier receive an e-mail
informing about the presence of a
form to fill in.

Directly on its Home Page, he will see

a request in the section “Update
RFQ”

@ Click on the Request.



3. Request for filling in the Form

Request for fill in questionnaires — Visualization Questionnaires

Form Modificabili

Inviare Form al Team di Qualifica

Nome

Stato Form Fornitore
Data Scadenza Documento (Il Primo che

CONTRIBUTO RICHIESTA

2 SOSTENIBILITA' - AMBIENTE (L)
3 SOSTENIBILITA' - AMBIENTE (M)
4 SOSTENIBILITA' - AMBIENTE [(H)

SOSTENIBILITA' - DIRITTI UMANI
#1)

SOSTENIBILITA' - DIRITTI UMANI
i#2)

7 SOSTENIBILITA' - H&S (#3)

Obbligatorio ZZZIEQarort'o Scadel
-

70% 0%

53% 0%

7% 0%

0%

0%

Data Ultima
Modifica

09/10/2019 16:22

09/10/2019 16:26

09/10/2019 16:27

09/10/2019 16:27

09/10/2019 16:28

09/10/2019 16:29

09/10/2019 16:30

Modifica Form Consentita Form
Il Visualizzati

24/10/201917:27

241102019 17:27

2411012019 17:27

24/10/2019 17:21

24/10/2019 17:21

24/10/201817:27

24/10/201817:27

CRicCl

It is display a screen that show that
the form has a positive percentage of
completion because contain already
the answers done previously by the
supplier. The supplier have to
visualize the Form if he consider
necessary perform eventual changes.

To proceed to the completion, click
on the name of the Form.



CcNCl

3. Request for filling in the Form

Filling in Questionnaires — Modification

© Q| o By clicking on the form (in the

specific case "CONTRIBUTION
. S— REQUEST"), this screen appears
Data Ultima Modifica Fornitore
09/10/2019 16:22 showing the form that the Supplier
must fill in.

Informazioni Form

Form Modificabili

Form Modificabile da

Modficabile da Fom.o,D (4] The icon is yellow because the
supplier still has procedures to

Modifica Consentita
24/10/2019 17:21 Ultima Modifica Bloccata 09/10/2019 16:46 compile. o

Nome Form: CONTRIBUTO RICHIESTA To start the compilation click on:

Descrizione Form

© 'Change".

BONIFICO / RICEVUTA DI PAGAMENTO

In case you want to go back click on
the icon:

QO |-

Nome Descrizione Risposta

Si prega di procedere all’emissione del bonifico nel caso in cui la candidatura si riferisca esclusivamente ad Italia e Spagna (sia per gruppi

merce Local che Global)



CcNCl

3. Request for filling in the Form

Completion Questionnaires

If the supplier clicks on “Save and
Azienda Valutatrice: Enel Continue”, he will not be back to the
TR e LC ERm page with all the forms, but will be
directed to the following

() questionnaire, ready to be filled in

Once completed click on:

Informazioni Form

Data Ultima Modifica Fornitore
09/10/2019 16:22

@ “Save and Continue”

Form Modificabili

Form Modificabile da It is possible to cancel the

Modficabile dal Fon m- completion of this questionnaire,
Madifica Consentita clicking on “Cancel”. By clicking on
24/10/2019 17:21 Ultima Modifica Bloccata 09/10/2019 16:46 “Cancel” the information added to

the previous completed forms will
not be lost



3. Request for filling in the Form
Phase 07 — Manage of the validate RFQ — Overview

Informazioni Form

X Annulla

Data Ultima Modifica Fornitore
24/10/2019 17:31

Form Modificabili

Form Modificabile da
Modificabile dal Fornitore

Modifica Consentita

24/10/2019 17:21 Ultima Modifica Bloccata 09/10/2019 16:46

Nome Form: SOSTENIBILITA® - AMBIENTE (L)

Descrizione Form
SOSTENIBILITA' - AMBIENTE (#1)

ENVIRONMENTAL EVENTS TREND&RECORDING

Nome Descrizione

. o * Indicare il numero di condanne/segnalazioni/reclami ricevuti dall'azienda nel 2018 da parte
RECLAMI (2018) o ;i T
delle autorita competenti o da terze parti per violazioni ambientali

3 * Indicare il numero di condanne/segnalazioni/reclami ricevuti dall'azienda nel 2017 da parte
RECLAMI (2017) . N
delle autorita competenti o da terze parti per violazioni ambientali

Risposta

Once completed the form, click on:

o “Save and Continue”



CcNCl

3. Request for filling in the Form
Sending Questionnaires Completed to Enel (1/2)

Mie Qualificazioni da aggiornare

Richiesta dall'Azienda: Ene Nota Once completed all the Forms will
appear automatically a popup that
Tt Form sono sta rivisti & i camp obbligatori completat ask if send the Form/s to the Legal

e Evaluator.

Dettagli [ — e}
Invia i form al Team di Qualifica ’ al a

Is possible do it also later in case
there is the necessity to perform
changes or complete the 100%
Form Modificabil completion.

Data Scadenza Documento (Il Primo che Data Ultima Modifica Form Consentita Form



3. Request for filling in the Form
Sending Questionnaires Completed to Enel (2/2)

Mie Qualificazioni da aggiornare ~ Cuziificazion

Dettagli £ssagg

Form Modificabili

Form Modificabili

alizza Valutazione

CCt

1

Once finished the completion, it is
necessary to send the answers again
to ENEL

Click on:

o Inviare Form al Team di Qualifica

Stato Form Fornitore
Data Scadenza Documento (Il Primo che Data Ultima

Nome Scade) Modifica

3 . Non
Obbligatorio Obbligatorio

CONTRIBUTO RICHIESTA . 0% 09/10/2019 16:22

2 SOSTENIBILITA' - AMBIENTE (L) . 0% 24/10/2019 17:34

Modifica Form Consentita
I

24/10/2019 17:21

24/10/2019 17:21

@ “Send Form to the
Qualification Team”.

Form
Visualizzati



4. Users Management

Multi-user

CMC1 Welcome to WeBUY

Cruscotto
ificazione

Sourcing —_—

. edi

m Dati anagrafici / P —
Qualificazione

m Gestione Documentale

Messaggi nuovi (ultimi 30 giorni)

Benvenuto TEST& CO

Processo di Procurement in attesa di
risposta

Rdl in attesa di risposta

Multiutenza

& Gestione Utenti

I

@) o

Accesso Rapido

Links Standard

Mie Aste

PLRC ST

CRicCl

In order to associate a new User to a
supplier, the supplier can login with
its credentials, and from the right
menu, select:

o Users Management

© Multi-user



4. Users Management
Multi-user - Create

Gestione Utenti | Prof

Vaia Filtro per: Tutti gli Utenti
Cognome Nome Nome Divisione
1 co TEST& Division

Email

v

Telefono

1

CRicCl

})Crea
L EE

The screen that appear allows the
creation of new users

Nome profilo

Click on:

25 v| Paginald o Create



~

J
4. Users Management C
Multi-user — New User (1/3)

Informazioni utente

* Cognome
*N . .
o Fill the form with the data of the new
Tag utente user.
* E-mail
* Telefono Finally click on:

Il numero di telefono cellulare deve iniziare con *+* &

contiene caratteri da 0 a 9 (min 8 max 15) con nessuno o SaVe

spazio. |l primo numerc non pud essere 0.

* Nome Divisione Division ¥
Unita Aziendsle -
Nome profilo .

* Scegliete la User Id e verificate che non sia gia utilizzata da

un altro utente

* Lingua preferita - v

* Fugo Orario (GMT + 1:00) CET(Central Europe Time), Brussels, Budapest, Copenhagen, Madrid, Paris, Rome ¥



4. Users Management
Multi-user — New User (2/3)

LY Visualizza Diritti Utente

CCt

It is possible visualize the rights
associated to this new User.
Click on:

@ Visualize User Rights



CNCl

4. Users Management
Multi-user — New User (3/3)

Benvenutc TEST& CO

MICU Welcome to WeBUY Appear a new window that allows to:
Q 0 0 o

Chiamata di Esportaziond [Modiica| ichied: Reimpostazione Password Recall data from info
| ” ": | provider

| Utente: UTENTE TEST

- @ cdit data
Dettagli
Dt utente © Askto reset the Password

For the supplier it is also possible to
Richiesta di offerta/Richiesta di informazioni o Modific Diritti RalX Changel direCtN from th|$ screen, the
' rights of its User considering the

Visibilita Lista RdO No N .
, different forms presented in the
Accedi dettagli RdX No o
Crea Risposta No platform, clicking on:
Modifica prima della pubblicazione No
Modifica e Pubblica No
Contatto visible al Buyer No o Edit (Name of the form)

Gestione messaggi No



Vaia

4. Users Management

Profiles — Create

Profili

{

CCt

}Crea

tes |= It is possible to create a new Profile

to assign to the Users.

@ 'n the “Profile” tab

Click on:

e Create
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4. Users Management [

Profiles — New Profile

Ol

The supplier has the possibility to

Configurazione Generale create a new profile assigning for
+ Nome prefis each Form specified rights.
* Profilo condiviso Mo ¥

The creation of a profile allows the
association of this profile directly to

Richiesta di offerta/Richiesta di informazioni

* Visibilita Lista RdO Mo v the SUppller User
= Accedi dettagli RdX Mo v
gt " v Once completed the form and
* Madifica prima della pubblicazione Mo v aSSIgned the rlghts, C||Ck On:
*= Maodifica e Pubblica Mo v
* Contatto visible al Buyer Mo ¥
* Gestions messaggi Mo v S
ave
* Visualizza Dati Sensibili (incluso Allegati, Risposte, Prezzi, e v o

ecc)

Aste di acquisto

* Visibilita lista aste Mo v



4. Users Management

Company divisions — Create

f Divisioni Aziendali Utent

\ala

Nome Divisione Manager Divisione

COTEST&

o Crea |Gestisci Visibilita della Divisione

Divisione creata il

07/10/2019 11:55:46

1l

CNCl

The supplier has the possibility to
divide the users in different
company functions/divisions each
one with its own Responsible.

In the tab “Commercial
Division”, click on:

e Create
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4. Users Management CCl

Profiles — New Purchasing group

Nuova Gruppo Acquisti The supplier has the possibility
to divide the users in different
ol ers In it
company fUnCtIOﬂS/dIVISlOﬂS
Informazioni Gruppo Acquisti aziendale each one with its own
* Nome Gruppo Acquisti Descrizione Gruppo Acquisti Resp0n5|b|e.

Once completed the form click

TEST UTENTE v on:

Tag Gruppo Acquisti * Manager Divisione

@ save



—~
4. Users Management CRicCl
User by default

Gestione Utent Prof Divisioni Azienda Utenti di Default

Seleziona un Utente di Default per le Aste

Cognome Mome E-mail

z co TEST&

There is also the possibility to
define, for each platform section,
a User by Default.

Selezionare un Utente di Default per le Rdl/Processo di Procurement

Cognome Nome E-mail

2 co TEST&
Seleziona un Utente Predefinito per il Contratto

Cognome MNome E-mail

z co TEST&
Selezionare un Utente di Default per ricevere le Email per le Opportunita

Cognome Nome E-mail



5. Accesses to other systems from WeBUY

Suppliers Login to other systems

C “Cl Welcome to WeBUY

Main Dashboard o

Start and manage RFQ

Enter

New Messages (last 30 days) My Procurement Process with

Pending Responses

Login to other systems

Supplier change pwd

EE0NE

20ne On Li
MLM (Material Lifecycle Management)
GlassDoor
20ne Invoi

LMS - Cable reels management

SCM - Work management

RFQ - Old gualification system

My RFls with Pending Responses
Quick Links

‘ Standard Links

cing Management {only Spain scope)

My Contracts
My RFis

My Procurement Process

e List of Directories

Organisation Profile

WeBUY Notices

CCt

o The main dashboard, from

the supplier view, provide an
home page with different
widgets by default that can
be customized:

reorganised, reduced,
deleted or added
considering its own
preference.

The supplier will have a
specific  section named
«Login to other systems»
where he can find different
links that allow him to access
to other external system
outside WeBUY including:
20ne Online Tenders, MLM,
WebEdi, LMS, SCM, RFQ



6. Procurement Process - Supplier Response
How to configure the PPR response (1/8)

Richieste di Acquisto
”
C C l We|C0m Miei Progetti

Progetti Collaborativi

Bandi/Avvisi GUUE

Cruscotto
RDI

/ Sourcing

Gestione Fornitori
Contratti
E Performance Fornitore
Clausole Contratto
Reportistica . % ;
. po Avvisi WeBUY

Mio Albo Forniter:

Processi di Procurement

Aste

Accesso Rapido

Links Standard

Nuovo Progetto Collaborativo

Nuovo Contratto

Annuncio Generale

Miei Processi di Procurement

Template Processi di Procurement

Archivio Processi di Procurement

M

7

BEBBEEA-

o
uy

fends

Ottobre 2019

HHH=<’

Stato dei Fornitori Invitati a Processo

Benvenuto Mario Rossi

di Procurement in corso

@

Codice
RDO

ppr_632

Data di

chiusura Fornitori  Dettagl
Processo di Invitati letti
Procurement

Oggetto

04_UX 14/10/2020
16:00

Messaggi nuovi (ultimi 30 giorni)

2 2

Messaggi non letti in:

Project: Training 20.10.2019

Formazione SH 30_10

CRicCl

@ On the dashboard click on
«Sourcing > Procurement
Process > My Procurement
Process» to view all PPR.

© Click on the PPR of interest.



CNCl

6. Procurement Process - Supplier Response
How to configure the PPR response (2/8)

© insidethe PPRItis possible to view its details. To configure your answer, click on "Reply" or on "Reject" if you want to refuse the PPR invitation

Processo di Procurement : ppr_514- Maintenance services In corso

to:prj_759

Dettagli Processo di Procurement

Miz Rizposia



. CCl
6. Procurement Process - Supplier Response
How to configure the PPR response (3/8)

@ inthe "Response summary" section there is a list of missing answers

o Invia Risposta Esporta/Importa Risposta

Riassunto risposta

5]

. . . Valori opzionali mancanti (1)
Risposta Amministrativa - ) .
Mon senc presenti ulterior allegat

Tutti | parametri sono stati guotati

ra
n
o
m
o
o
3

. Prezzo totale (escluso sezioni facoltative)
Messun Allegato aggiuntive



CNCl

6. Procurement Process - Supplier Response
How to configure the PPR response (4/8)

@ Cclickon "Change Response” to configure your response within each envelope (administrative, technical, economic)

1. Risposta Amministrativa (1 parametri) ¢ Modifica Risposta

1.1 certified- Sezione

Parametro Descrizione Risposta

certified * Areyou in possession of the certificata?

1.2 Area Generica Allegati




CcNCl

6. Procurement Process - Supplier Response
How to configure the PPR response (5/8)

@ After entering all the required information (the parameters with the red asterisk are required for the transmission of your answer), click
on "Save and Exit".

The configuration procedure will be the same for the technical and commercial envelope

n modifica

Validz Risposta

1. Risposta Amministrativa (1 parametri)

1.1 certified- Sezione

Parametro Descrizione Risposta

certified * Areyou in possessicn of the certificate? v



CClI

6. Procurement Process - Supplier Response
How to configure the PPR response (6/8)

n

O After entering all the parameters click on "Send Reply

Dettagli Processo di Procurement

Miz Risposia

Invia Risposta Esporta/lmporta Risposta

Riassunto risposta

Tutti i valori inseriti

Fizposta & /2 :
Non seno presenti ulteriori allegat
2 R 2 Tutti i valori inseriti
Non sono present ulierion allegat
” e Tutti | parametri sono stati guotati o :
3 ta Economica Prezzo totale (escluso sezioni facoltative)

Nessun Allegato aggiuntive



6. Procurement Process - Supplier Response
How to configure the PPR response (7/8)

o The status of your reply will go to «Published» and within the PPR there will be evidence of the date and time of sending

Processo di Procurement : ppr_746- PBS_PPR_29102019

10:995

Dettagli Processo di Procurement

Miz Risposta

Riassunto risposta

= - Tutti | parametri sono stati quotat
Rispesta Economica Prezzo totale (escluso sezioni facoltative)

Nessun Allegato aggiuntivo



6. Procurement Process - Supplier Response
How to configure the PPR response (8/8)

o As long as the PPRis in “Running”, it is always possible to modify the answer and/or withdraw the reply sent

Processo di Procurement : ppr_746- PBS_PPR_29102019

+6:995- PRS
995- PB

Dettagli Processo di Procurement

Mia Risposta

Riassunto risposta

Tutti | parametri sono stati quotat ;
5 . Prezzo totale (escluso sezioni facoltative)
lessun Allegato aggiuntivo

CncCt

11l
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7. Sourcing — Contract management Cricl
From supplier’s side (1/5)

™ Welcome Marcello Mauri F the dashb C|,
CTCl  Welcome to WeBUY @ From the dashboar

click on "Sourcing >
My Contracts” or go
directly to “My
Contracts” in the
Quick Links section
to access the

ificazione = Contracts in Negotiation = My Procurement Processs with =

Projects Pending Responses
= Contract list
RFls s Procurement
& 5 Procurement  Buyer Process R
@ My Organisation ProcessTitle ~ Organisation  Closing S
Procurement Process Date/Time
& User Management Auctions I Messages (last 30 days) ) T 13/10/2019 L
B scriot Enel el R
8:00 B
Supplier change pwd My Contracts o turement Process (3
Ariba SUpplier Access COLLA N
Ne s —
MLM COLL WeBUY Notices Unread Messages in: Organisation Name B Ene 56':6%’20‘9 E
GlassDoor SS0O E Manutenzionzeolfgtintori_w 10 Enel
2 One 880 —— N
- [2 FULL TENDER TURCO 02/10 Enel ™ ~hiara PPR 09/10/2020
£ @ ChiaraPPR Ene 5y R
WebEdi S0 2 Soe == 2:00 >
= nel

LMS S50
SCM SSO
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7. Sourcing — Contract management
From supplier’s side (2/5)

My Contracts

@ Click on the Contract of
interest

Filer By: | All Contracts v v
Code Title Organisation Name
1 JA10001813 Ene
0 JA10001602 Enel
JA10001803 Contrato n1 prueba en conjunto Enel
4 JA10001600 Test limite ctr Enel
5 JA10001192 Ene
6  JAI0001190 Enel
JA10001183 Ene
g  JA10001177 Enel




CcNCl

7. Sourcing — Contract management
From supplier’s side (3/5)

Details Contents Management
() In the details section is
possible to have a

view the general

Settings

Overview information
Contract Code Contract Title

JA10001613 alberto contratto

Description Contract Type

Mone Company Contract

Reference

End/Delivery Date Type

Fixed
Start/Signature Date End/Delivery Date
10/10/2019 23:59
Contract Value
140.000 Currency : Euro

Total Price Currency



7. Sourcing — Contract management
From supplier’s side (4/5)

@ nthe “Contents Management” section is possible to:
* Insert some document in the “Additional Information” areas
* View the price list in the “Prices” section
* View the master document for the Contract in the “Master Document” section

Contents Management

Additional Information

Supplier Information

Copia Fideiussione * Allegare |z copiz dellz fideiussione

Allegate 1 Allegate 1

alc



CcNCl

7. Sourcing — Contract management
From supplier’s side (6/5)

@ Inthe “Messages" section is possible to send and receive messages from Enel users

Detalls  Contents Management | Messages (Unread 1)

Create Message  Received Messages  Sent Messages  Draft Meszages

© Received Messages

B3 -

Sender Date Subject Opened by Me Opened Replied

Ene 11/10/2019 10:42 nformation
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8. Sourcing — Electronic signature of the contract c¢nc
How to sign the contract with electronic signature by the supplier (1/4)

The supplier will receive an e-mail from

Please review and sign your document x] Docusign where he will have access to
the document to sign it.

From: JAGGAER Demo (dse_demo@jaggaer.com) @ Clickon “View Document”

Dear Marcello,

JAGGAER Demo has sent you a new DocuSign document to view and sign. Piease click the 'View
Documents' link below to begin signing.

Master Contract Document Proposal: 3
Contract Code: JA10001613

Contract Title: alberto contratto -

Main Contractor: Seller Prep 1

The invitation was sent by User Super for a Contract managed on behalf of Enel - Buyer emitting unit
<_Buyer emitiing unit. NAME/=<_Buyer emitting unit_TITLE/=on 11/10/2019



~
8. Sourcing — Electronic signature of the contract Cnc
How to sign the contract with electronic signature by the supplier (2/4)

Request for Signature IAGGA=S- o Click on “Continue” to

JAGGAER Demo .
. JAGGAER Powered by DocuSign view the Document

Master Contract Document Proposal: 3
Contract Code: JA10001613

View More

Please review the documents below. - MORE OPTIONS

89



8. Sourcing — Electronic signature of the contract

How to sign the contract with electronic signature by the supplier (3/4)

Select the Sign field to create and add your signature.

Q

UEIETARS ¥ ATIEXD Fdis U, LasU LONU MU POI 103 UIDUNEIES COMPELENTLES UE [ ] Y UdJU 1d 10ETPIeLauInn Uk ids (eyes ¥ normes

aplicables en el pais.

Signature Area

Organisation Name:

Enel

Organisation Name:
Seller Prep 1

Role/Title: Role/Title:
) ) o
Name: Name: 8
Susanna Marcello Reqwred ”Slgn e

E T R
Signature: Signature: : ¥

Art.8 Jurisdiccion e interpretacion:

Todas las disputas y controversias que deriven o guarden relaclon con el Contrato, serdn resueltas conforme a las Condiclones
Generales y Anexo Pals o, caso contrario por los tribunales competentes de

¥ bafo la Interpretaci6n de las leyes y normas aplicables en el pals

Art.9  ACEPTACION

(2] - MORE OPTIONS

CClI

(@) Click on "Required - Sign
Here"to insert the
electronic signature on
document.

Docusign sends a code
to your phone number
associated with the
signatory account to
complete signature
process

9 Finally, click on "Finish®
to confirm the
document signature



8. Sourcing — Electronic signature of the contract
How to sign the contract with electronic signature by the supplier (4/4)

From: Sent on behalf of DocuSign
Dear Marcello,
All pariies have signed the Signature Request for Proposal in Confract JA10001613 - alberto coniratio.

Master Coniract Document Proposal: 3
Contract Code: JA10001613

Contract Title: alberto contratto -

Main Contractor: Seller Prep 1

The invitation was sent by User Super for a Contract managed on behaif of Enel - Buyer emitting unit
<_Buyer emitting unit_NAME/=<_Buyer emitting unit_TITLE/=on 11/10/2019

To view the documents, recipients, and other information, please click the link below.

CRicCl

After these steps you will receive an
email confirming the correct signature
of the document

@ By clicking on “View
Document” you will be able to
see the document signed



