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1. Definition, acronyms, abbreviations 

The table below contains the definition of terms, acronyms and abbreviations 
 

Acronimo Descrizione 

PP Production Plan  

AUD Audit 

MCP Manufacture and Control Plan  

Checkbox Used to allow the user to select one or more items from a list 
 

Radio-Button Used to allow the user to select a single item from a list 
 

QA Quality Approval – Mandatory document for material shipment 

ATR Acceptance Test Report - Document issued by ENEL at the end of test activities 
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2. User Manual MLM – Module QCA 

2.1 Supplier access 

Access to the MLM portal, for the supplier user, may be exclusively via WeBUY by clicking on 
the appropriate link on the home page of the platform. 

 

2.2 Supplier user - Navigation 

 

2.2.1 QCA Menu 

 

In Supplier Home page press “QCA” button to access to QCA menu. A dropdown list will 
appear, listing the links to access to QCA main screens: 

Home 
- Contracts 
- Production Plans 
- Testing Notices 
- Off Line Tests 
- Audit 
- Blocks 
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Home 
 

 
 
In QCA Home page lists of Supplier’s activities for the current week are displayed.  
At the top of the page there is “News” section that will display possible communication from 
Enel to the Supplier. 
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Contracts 
 

 
 

Production Plans 
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Testing Notices 
 

 
 

 
In QCA module a Supplier can: 

• Load a Manufacturing and Control Plan 
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• Load a Production Plan 

• Load a Testing Notice 

• Approve the date for an Audit 

• Entry the result of a test for a Serial Number 

• Load documents for document Verification 

• Print a QA 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.2.2 Loading a Manufacture and Control Plan 

In the “Contracts” page details, Supplier can load a “Manufacturing and Control 
Plan”. 
To upload Manufacturing and Control plan supplier user must follow these steps 
below: 

▪ Search and select contract 
▪ Click on “Upload File” in “Manufacturing and Control Plan” section 
▪ Save uploaded file 
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2.2.3 Loading a Production Plan 

 
In the “Contract” detail page, Supplier can create a Production Plan by pressing the 
“Create a Production Plan” button. 

 

 
 

 

 

Also, supplier can create a Production Plan from the “Production Plan” summary page.  
this page can be reached following the link QCA > Production Plans and then pressing 
the “New Production Plan” button. 
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The supplier user must click on “Create Production Plan” button. 
Usually, the following fields are displayed: 

▪ Material Code 
▪ Start date of production 
▪ End date of production 
▪ Quantity 
▪ Factory 

  
Section “Verify Material Code Info” is displayed only in case of missing information for the 
selected Material Code. All mandatory fields are marked with an asterisk (*). 
Supplier can select and add different reference contacts each time create new Production 
Plan. 
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2.2.4 Creating a Testing Notice 

Supplier can create a Testing Notice by pressing the “Create Testing Notice” button, 
directly from the Contract Details page. 
 

 
 
 
Just like Production Plans, Supplier can add different reference contacts each time she 
creates a new Testing Notice. Once the Supplier press the “Save” button, the Testing 
Notice details page is displayed. 
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Also, supplier can create a Testing Notice from the “Testing Notice” summary page. The 
user can reach this page following the link QCA > Testing Notice and then pressing the 
“New Testing Notice” button. 
 
Supplier can: 

• Select Material Codes 

• Retrieve a Purchase Order by pressing the “Retrieve Purchase Order” button, 
associate Purchase Orders and then pressing the “save” button 

• Upload Serial Number using the “Import Serial Numbers” component. 
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Selecting Material Codes 
 

 
 

Supplier can select Material Codes by checking the corresponding checkbox on the left; 
User must specify in the “Quantity” field the number of items for each selected Material 
Code, and then press the “Confirm” button.  
Once completed press the “Complete Action” button. 

 
Searching a Purchase Order 
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Modal form for searching and selecting Purchase Orders 
 

 
 

 
 
 
 
For Brazilian and Argentine contract supplier user must create oda using “Insert Oda” 
button. 
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Modal form for inserting purchase Order and selecting purchase orders position 
 

 
 
All mandatory fields are marked with *.  
Press “Save” button to create new Purchase Order linked to Testing Notice. 
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Loading Serial Numbers 
 

 
 
It is possible to perform a massive loading of Serial Numbers using a CSV file available in 
“Import Serial Number” section. In case of errors it’s possible to delete the imported 
records. 
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2.2.5 Setting Serial Number Results 

In the Contract Detail page Supplier can see the list of Testing Notices by selecting the 
contract “Elements” tab: Testing Notices to be worked are the ones in the “Reviewing” 
phase. 
To set the serial numbers results, Supplier must access in Testing Notice Detail page and 
then select the “Serial Numbers” tab. 

 
 

 
 

 
 Once finished setting the results, Supplier must press the “Complete Action” button. 
 System does not allow to finish the operation in two cases: 

 

• The user can’t complete operation before 17.00 (local time) of the last day of test if 
the testing notice is a first suppling or first category testing notice 

• The user can’t complete operation before 10.00 (local time) of the first day of test if 
the testing notice is a second or third category testing notice 
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2.2.6 Loading Documents for Document Verification 

In the Contract Detail page Supplier can see the list of Testing Notices by selecting the 
contract “Elements” tab: Testing Notices to be worked are the ones in the “Document 
Verification” phase. 
 
Supplier loads documents for Document Verification by pressing the “+” button in the “Load 
Documents” component; once finished loading documents user must press the “Complete 
Action” button. 
 
 

 
 

 

At least the Test Report must be attached to the Test in order to finish phase of loading 
documents for a Test. 
After loading documents, Supplier can print a QA only after it has been finalized by an 
ENEL Approver. 
After data verification for finalization by an ENEL Approver, the System sends an email to 
the Supplier with ATR and the result of the verification. If verification is successful, Supplier 
can print QA document. 
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2.2.7 Issuing a QA 

In the Contract Detail page Supplier can see the list of Testing Notices by selecting the 
contract “Elements” tab: Testing Notices with QA are the ones in the “QA issued” phase. 
A QA can be printed by pressing the “Print QA” button in the Testing Notice detail page. 

 

 

2.2.8 Manage Corrective Action – Testing Notice 

In Testing Notice layout supplier user can check reviewing details.  
In case of negative reviewing user can insert corrective action to solve non-compliace 
found during test execution. 
 
Press “Solve NC” button and insert new corrective action using the section below. 
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After click on “Solve NC” button system shows a “New” button in Corrective Action section. 
Using button “New” to create new Action and send it to Enel user in order to be evaluated. 
Link in corrective action record non-compliace that will be solved using the “NC to be 
solved” box below. 
 

 
 
 
 
Once finished, Supplier must press the “Complete Action” button and waiting for evaluation 
from Enel User. 
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2.2.9 Manage Corrective Action – Audit 

In Audit layout supplier user can check reviewing details.  
In case of negative reviewing user can insert corrective action to solve non-compliance found 
during test execution. 
 
Supplier user must press on “View” button available for non-compliance detail as showed 
below: 
 

 
 

In non-compliance details system show “Create Corrective Action” button. In order to 
create a new corrective action, press the button and fill all fields. 
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Once finished, press “Complete Action” button and waiting for Enel evaluation. 
 

 
 
 
 

 


